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CONFIDENTIAL (JULY-DEC 1959)

Chadef, woegavent Staft

Chief, rocords enagenent Staff

woakly Beport for veek Bmding 10 jugnst 1959

bioue
a. Tengible
(1) Comgpleted nine new end five revised forze.
(2) One bandred end fifty-three cubic feet of inective

recoxds were roceived at the Hecords Ceuter from six
offices.

(&)Wﬂma £t. of rocords were destroyed et the
Records Canter, Ti6 ou. ft. resaln to be burnod.

() The Records Center fivnished informstion to Agency
offices iovolving 1461 itess. This incliundes records
retirmed for reforence and infornstion owgppliod without
returndng records.

b. Iptengible

(1) Bvelumted throe £ployse Suggestions on CS Informe

Haports.

- Active

(1) Tvelve new and twive reviscd forms in process.
&)W&M&.ﬁm Infornstion Reporte snd Systess. !

2 pents oospleted with FI Staff, Cable Secretary,
mcm, ad Arcy Staff Cossmnicstions to revise

the present systen of handling ”W 8 Inforsation
Reports.
(3) Bevision of Dispateh Forus. ;| - .
(4) Lmproved ionagemant of Stocked Forns. |
(3) Uniforn Informetion :’%W, L
(6) Tow Batlatag Project.
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{7) Expediting Pronting of Information feports. U
(8)mwm:mﬂerwmmw'm

(9) Ingrovenent of Quality of Infrewstion Reports Pmoduetion.
(1) Office of Fersornel.

(2) Contect Divistion
{3) ¢ masmxmy/

{h}cx:iw memm Shelving
%l’ﬂ Wmm, N Aogust.

{5) om.
(1) raI8. L
{2) smdtcal Stafs.

(3) Mie System Clerical Recuritoost W@. 3%%
mmmmmm&m '

(#}mfm}" ABO Teguostad ssgistence in esteblishing &
Mmmmmm

{S)EB‘/mﬁ' | Working with the ASO in the developoent of
gmwmzﬁa@mm»mmwh
mwmmmmumm

(6) vatch Officers The dewslopeent of o visshle type
filing systen is in proocsss.

¢. Decords Cotvol Sebedules
(1) Bxecutive Noglstry (levised).
(2) 71 svagt (sow ). "
(3) ¥ew Ballding 81%e. (Bew)

-
o

(5) os1 WLﬁmmmmwm
wmwm»mm

2
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¢ Specta) Projects
{1) Fevision end Beorder of Overnight Stoege Dumes. o
(2) oO/P Suppors Records.
{3) Fredecessor Agency Bevords.
(4) Entewace-on-Duty and lafvesher Training in Filing. -
(3) Demonstretor Pile wa Subjec ric System.
(6) /P Traivees. \f’/ |
{7) Survey of kused Safes. =
£. Vital Becords

{1}:wamammwm
will participete in OPFERATION ALENE

25X1

Ze Hews
8. I sttonded a meeting of DD/P hecords Officers. The meeting wee
concorned with asch milers as S ject-Jumeric Filing Sysbem,
responsibility for DD/S receeds in DD/ areas sl the definttion
of Pusctional Groupe of £ Docunsnts.

Daputy Clamdestine Services Fecords
OfTicar, &Mmmaﬁﬂtwmmmm
Vitsl Fecords Regository.

Ce memummmmwmzwm
holdings s indicuted by the fact that recently the ARC has
Wmmw. £t. of records %o the Centor and destyoyed

42 en. £6. at Heodguerters.

25X1 b

25X1
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